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HIGH COURT OF MEGHALA YA: SHILLONG 

ADVERTISEMENT 
Dated: 5th December, 2023 

No.HCM.11/133/2019-Rect/3467. Applications in the prescribed format 
(as per Schedule I attached) are invited from eligible candidates having 
essential qualifications for fiJling up of 6 (six) post of Law Clerks cum Legal 
Research Assistants in the High Court of Meghalaya on contractual 
engagement for a period of 1 (one) year under the following terms and 
conditions: 

I. Nationality and A~e: The candidate must be an Indian national , not less 
than 23 years of age and not more than 3 3 years of age as on the date of the 
advertisement inviting applications; 

2. Qualifications: 

a. The candidate must have obtained a L.L.B degree from any recognized 
university in India, whether enrolled or not as an advocate with Bar 
Council oflndia or with any Bar Council of any State. 

b. A candidate studying in the final year of any accredited law course will 
also be eligible to apply subject to furnishing proof of acquiring Law 
qualification at the time of interview. 

c. A candidate must have basic knowledge of computer including retrieval 
of desired information from various search engines/ processes such as 
Manupatra, SCC Online, Lexis Nexis, Westlaw etc. 

3. Character: 

A candidate seeking engagement as Law Clerk must be a person of 
integrity, honesty and good moral character, for which the candidate will 
submit certificate of two responsible persons, at the time of submitting the 
application. 

4. Examination Fee: 

Every candidate shall pay non-refundable examination fee of Rs. 100/
(One hundred rupees), through Demand Draft or Postal Order, to be drawn 
in the name of Registrar General of the High Court of Meghalaya. 

5. Disqualifications: 

a. A Law Clerk cannot be a practicmg advocate or engaged/appointed 
elsewhere, on honorarium/payment basis. If enrolled as an advocate or 
engaged elsewhere, the candidate shall disclose the facts in the 
application and shall undertake to seek the suspension of enrolment or 
to give up other engagement, as the case may be. 

b. A candidate should not be involved in any criminal case, whether 
convicted or pending trial. 
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6. The candidate should affix a latest taken coloured photograph in passport 
size with his/her own signatures thereon and duly attested by some 
Gazetted Officer at the placed provided in the application. 

7. The envelope containing application should be marked "APPLICATION 
FOR THE POST OF LAW CLERK-CUM-LEGAL RESEARCH 
ASSISTANT". 

8. One envelope shall contain only one application form. If an envelope 
contains more than one application form , all such applications shall stand 
rejected. 

9. The candidate must attach w ith the application fon11 , certified copies of the 
certificates in support of his/her age and educational qualifications, extra
curricular activities and computer knowledge. 

10. An application may be sent either by Speed Post, Registered Post, A.D. 
Post, or through Courier; it can also be deposi ted in the office of the 
Registrar General of the High Court ofMeghalaya during office hours . 

11. Any defective application, which is not complete in any respect, will be 
rejected outright. 

12. Any application received after the last date will not be entertained and the 
High Court will not be responsible for any postal delay. 

13. The candidate is required to furnish a checklist along with application form 
mentioning therein details about the certificates and the testimonials 
enclosed w ith the form. 

14. The application (duly filled up and complete in every manner), must reach 
the office of Registrar General , High Court of Meghalaya, Shillong on or 
before the 20th December, 2023 during office hours . 

15. The appointment will be for a period of one year on a fixed monthly 
remuneration of Rs. 22,500/- (Rupees twenty two thousand five hundred) 
only which may be extended subsequently for another year subject to 
recommendation of the Hon ' ble Chief Justice/Judge concern and 
w illingness of the candidate to continue, 

16. The undersigned reserves the right to cancel the recruitment process at any 
time without ass igning any reason thereof. 

Registrar General 
High Court of Meghalaya 
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Memo No.HCM.11/133/2019-Rect/3467-A Dated, Shillong 5th Dec., 2023 

Copy to:-

1. The Registrar-cum-Principal Private Secretary to Hon ' ble the Chief Justice 
(Acting), High Court of Meghalaya, Shillong for favour of His Lordship ' s 
kind information. 

2. The Private Secretary to Hon ' ble Mr. Justice W. Diengdoh, Judge, High 
Court of Meghalaya, Shillong for favour of His Lordship ' s kind 
infonnation. 

3. The Private Secretary to Hon ' ble Mr. Justice B. Bhattacharjee, Addi. Judge, 
High Court of Meghalaya, Shillong for favour of His Lordship ' s kind 
infonnation. 

4. The Registrar (Admn./Judl.Service/Vigilance), High Court of Meghalaya, 
Shillong for information. 

5. The Joint Registrar-cum-OSD (Listing), High Court of Meghalaya, 
Shillong for information. 

6. The Director of Information and Public Relations, Meghalaya, Shillong 
with a request to get the same published in the local newspapers of the 
State i.e., The Shillong Times, U Nongsain Hima and Salantini Janera. 

~ e System Analyst, High Court of Meghalaya, Shillong for uploading the 
same in the official website. 

8. Notice Board. 

9. Office File. 

Reg~ eneral 
High Court of Meghalaya 
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SCHEDULE-I 
HIGH COURT OF MEGHALA YA 

Adv. No . /LCLRA/ ....... . I --

1) Name of Post: Law Clerk-cum-Legal Research Assistant 

2) Name: 

3) Mother ' s Name: 

4) Father's Name: 

5) Date of Birth: 

6) Present Address: 

7) Permanent Address: 

8) Contact Number: 

9) Email address: 

Affix passport 

sized coloured 

photograph 

duly signed and 

attested 

10) Whether SC/ST/OBC? If so, a certificate to that effect to be enclosed . 

11) Educational Qualifications with the year of passing, division or class 

secured in different examination from H.S.L.C ./H.S.S .L.C. onwards (Copy 

of the relevant LLB. certificate or degree should be furnished). 

12) Whether enrolled as advocate or engaged/appointed elsewhere? If so, 

furnish the particulars . 

13) Whether any Civil or Criminal proceeding is pending by or against you? 

If so, furnish the details of the case. 

14) Do you have knowledge of Computer Operations? (Yes/No) 

15) Whether you have undergone any certificate/diploma course m 

computer operation from a recognized Institute? If so, please give the 
particulars __________________ _ 

16) Number and Date of Bank Demand Draft/Bankers Cheque /Postal 

Order and Value: 

Number Amount: Date . --------- ------ ----
Name of Bank/ Post Office: 

Date: (Signature of Applicant) 



THE HIGH COURT OF MEGHALAYA: 
SHILLONG 

NOTIFICATION 

HCM.11/85/2016.Estt ./ __ Dated Shillong , the 28 th October, 2021 

1/Vith the approval of th e Hon 'ble , the Ch ief Justice. the 'Scheme for Engaging of Law 

Clerks cum lega l Research Assistants in the High Court of Meghalaya' (amended as 

on 28.10.2021 ) with regard to appointment of Law Clerk - cum - Research Assistants for 

Hon t)le Judges of the High Court of Meghalaya is hereby notified for information of all 

concerned The sa id Scheme (amended as on 28.10.2021 ) shall take effect from the elate 

of publication of the same in the Official Gazette. 

By Orde r, 

REGISTRAR GENERAL 
Memo HCM.I1/85/2016.Estt./ "Sf<o · -A Dated Shillong , the 28 th October , 2021 

Copy to : -
1. The Reg istrar-curn--PPS to the Hon'ble the Chief Justice , Higl1 Court of 

Megl1alaya, Shillong for favour of kind information of His Lordship . 
2. The PS to Hon'ble Mr. Justice H.S. Thangkhiew, High Court of Meghalaya , 

Sh illong for favour of kind information of His Lordship . 
3. The P S to Hon 'ble Mr. Justice W . Diengdoh . High Cou,i of Meghalaya, Sh illong for 

favour of kind information of His Lordsh ip. 
4. The Regist rar (Jud;cial Service), Higl1 Court of Meghalaya . fo r favour cf kind 

information . 

5. Ail District & Session Judges, Meghalaya for favour of kind information and necessary 
action . 

6. The Joint Registrar(Listing) cum CJSD to the Hon 'ble the Chief Justice. High Court of 
/ Meg ha la ya . for favou r of kind informati01: 

7 The System Analyst. High Court of Meghalaya , Shillong for uploading the same in 
the Officici l Website . 

8. The PresidentiSecretary , High Court Bar Association. St1iliong for kind information 

9. The President/ Secretary, Bar Associations of all districts for kind information. 

10 The Director of Printing & Stationery Meghalaya, Sh illong with a r·equest to kind iy get 
the same published in the officia l gazette. 

11 Notice Board . 

12. Office File . 

, -:714, , ,;J,,-
,., -tt') ~ 

REGISTRAR GENERAL 



THE HIGH. COURT O'F l\rlEGHALA YA 
SHILLONG 

SC HEME FOR ENGAGING LAW CLERKS-CUiVl-L EGAL RESEARCH 

ASS ISTANTS IN THE, HIGH COURT OF M.F.G HALA YA 
(A mended as on 28th October, 2021) 

WIIEREAS Law Clerks-curn -Lcgal Research .Assistants ure required ro be 

aitnchcd ro the Hon'ble Judges ill rhe High Coun to ass ist ill duy to day wo rk e.g., 

search ing out case la\\', :1rticlcs, papers; takillg dowll nntes of ai·gumellts and 

preparing not cs on facts of the case; preparing of speech/ a1ticks e1c. as aiso in some 

of the adrninistrut ive rn aners. which add ro ancl enrich the knowl edge and experience 

of COJ1L'.Crnecl Law Clerks-cum-Legal Research ;\ssist,rnt also; 

A: L) WH F~REAS sanction of 4 (fo ur ) posts of Law Clerks-cum- Legal 

RcseBrch Assistc1nts on fixed honorarium basi s, !t)r thei r atrachmern with Hon 'bk 

the Chie f Justice and \\·ith the J-lon 'b le Judges, has been issued by the Government 

of Meghalaya under Noli ficalion no. LJ(A) l 9/2005i273date-d Shillong, the 27th 

June, 201 6; 
TH.FR EFO RE, to obtain the se rvices of best candidates. an d with a vi ew to 

keep tra nsparen cy in the mode. and modality o f engaging ~;uch Law Clerks: and fo r 

11rov icl in ~~ qualilication/methocl of sekcrioll , brie f job chart. ~!enc1·&li condition oi' 

service etc ., Hon'ble the Chief Jusl ice , while exe rcising po1\ers confe rred under 

Ani de ~29 of th , Constitution of l ndia, hereby issues the following Cuidelines: -

!.Title ,. 

These G uide! ines may be cal led the .. Scheme ./t)r engaging Law Clerks-cum

Legal Research Assistants in th e High Co urt r~f Meg /,a/aya. '' 

2.Defin itio11 s: 

In these Gu ide lines, unless rhere is anythi ng repugnan t it 1 the subject or 
<.' Ontc x t. thc: reo t,-

(a) Chief .Justice mea ns I !on 'bl e the Chid. Justice of High Court of 
Meghal aya ; 

(b) .l u'dgc mea ns Hon'ble Judge of Hi gh Court or Meghabya : 

(c) Law Clerk mea ns Law Clerk-curn-Legai !Zesc:m:h Assi stam in the Hi g.h Cou 11 
of \kgli a!aya; 

(cl ) Schedule means the Schedule appended to these C uidc lin l'.s: 

(e) \:Vebsite means the of'ficial website of the High Court of 1\ileghalaya as may 

be uploaded from time ro ti me. (At present it 1s 

bJllX.:_/rncg:h:iln 1-ah.i td1eoun. nic .i n J:. 

(f) Universities / Col leges/ [nstitutions sh:.il i mea n th e Univers ities/ Co lleges/ 

fnstitmio ns estab lished by law in India ,,11 ci recognized byth c Bar Counc il of' 

Ind ia. 



3.Term and nature of engagement: 
l) A La,v C lerk , -il l be engaged. subjecr Lo such ckrk ·s continued sati sfactory 

pcrkrnmrncc . i'or <1 max imum peri od of two years, renewable fr1 r subsequent 

pe1·iods of each year as may be mutual ly cieciclcd by the relevan t Judge and rhe 

Law Cle rk. 
(2) The eng:1gemen1 of I .aw Ckrk-curn-L..:gal Research ;\ ssisrnnr (w irh rhc 

nomenclature. " I .:1,\ Ckrk' ') \\'Ould be on a pu rely cont.-actual basi:-: at a fi x,.xi 

onsolidated remuneration per mo nth , as may be fixed from tirnc to rime, 

without the engaged person having any cla im as an employee o!' Lh ~ Coun. 

(3') The peri od of c1ssignmenl can be terminated by the relevant Judge \,·ithoul any 

notice. 
(4) A Law Ckrk intendi ng to leave the engagement pre-maturely shal J be required 

to gi v prio r noti ce, 2r l 'ast of a period of three months. 

(5) ;\ !,aw Clerk will have such leave of absence a. 111::1y be apprcm.:d b) th e 

rcicvnnt .iuclg . :mbjec t to a ma~imum of l 5 days per) car du r ing the period of 

assigrn nent. 

(6 ) Proportionate reducLi vn of'honorarium shall be made for unautboriz ·cl abse1Ke. 

so 8lso lc1r absence beyond pem1issibk period of leave. 

(7) !\ Law Clerk will ha ve Lo execute an undertaking in the appe nded form as 
acceptance of the as:--.ignrn.cnL 

4. Method of Selection: 
( l ) Selection for engaging Law Clerks shall be mack by im iting applications 1·rom 

willing ca ndi ates by v_.ay of the abridged advertisement as prescribed in 

Schedule I, which sha ll be published in such manner as may be prescribed by 
the Hon 'ble the Chief.Tus tice from time to time. 

C2J Such applicat ion shal l be made in the form as prescribed in Schecl ulc - ll which 
can be downloaded from t.he website, and shall be accompanied b) th e copies 
ot' docurnc'nts. :1s eiw rner,ncd in that !<)rm. 

(3) Simulwneous LO publication of abridged aclvcnisemenl, the concerned 

Univ rsit ics/Collegesi lnst iLutions may also be inLirnatcd about the requirement. 

requesting rh 'm to persuade. and f~m-vard the applicatio11s. of \\ ii ling 

··andiclates, alo ngwith t 1ei r rccoirnnenclation . 
(4) /1.11 lmervie1,1- Board shall be cons.;·utecl by 1-lon 'b lc th ~ Chief Ju. rice 

comprising such number of Hon'blc Judges, as consi dered appropriate, from 

time to ti me , Lo assess the su i t~1bil iry of cane! id ate fr1r e11gag. 'rnent a:-; l ,a\\' C lcrk. 
on rh!.:' basis or academ ic career. extra-curricular aL·hievcmenb and perConnancl::' 
in personai intcrviev,·; 

(5) Selection shcill be mad -' in the order of merit as recommended by the ]merview 

Board constituted b_.· T-lon'blc the Chief hist ice. 

5.Examination Fee: 
Evc1-y ca11cl idatc sl13ll pa) non-refundable exa 111i nntio11 fee of Rs. I OOi- !One hundred 

rupees), through Dt:rnand DraCt or Postal Order. to be dra\\'n in the name of'Rc'gistrar 

General or the High Coml or Meghalaya. 
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6. Nationali tv and Age: 
The candidate must be an Ind ian nationa l, nm less than 23 years of age 8nd not 

more than 33 years o age as 011 the date of the ad\'eniscmc·nt inviting applicmions. 

7 .Qualifica ti ons: 
(1) The u rncli dme rnust ha, c obta ined a LL.B degree from any recognized universities 

in India. whether enrolled or not a:· an advocate with Bar Council of India or with 

any B21r Counci l ol' any Staks. 

('.) A cancliclatc studving in th..:- fi nal yea r of any accrecl it1..'ci lim course \.\ ill alsu be 

eligible to apply subject w furn ish ing proof or acquir ing Law qual iiicmion m the 

time of imcrvicw. 

()) A candidate rnust have basic knowledge of computer including retri eval of desired 

informat ion from var ious search engines! processes such as Man upmra. SCC 

Online, 1,e~is Nex is, West la , • etc. 

8. Disqualifi ca tions: 
(I ) A Lm-, Cle rk cannot be cl practicing advoca te or engaged/appointee! t:' lsewhcre. 011 

honorarium/pa:: mern bas is. If enrolled as an advocate or engaged elsewhere. the 

cancliclate shall disclose th , t"ac is in Lhe application and shal l undertake tu seek the 

suspension of e11ro l111c 111 .or to give up other engagement, as the case may be. 

(~) ;\ cand iclatc should noi b<.: invoh·ed in any criminal cas ·-, whether convickd or 

pending trial. 

9. Clrn ractcr: 
A candidc1Le Sc'eking engagement as Law Clerk must be a person o f integrity, 

honesty and good 1noral character, for which the candi date will submit certificate of 
two responsib le person.·, at th time of submitting the application. 

l 0. Undertaking: 
Before la king. over assignment, the Law Clerk sha ll submit an undertaking in the 

format prescribed in Schedu le IV, befo re Registrar General uf the Hi gh Court or 
Vleglrnlaya . 

11.Atteuda nce a nd Lea v e: 
(!)A. Law Clerk wil l hav -' such lea,:e or abserice as may be approved by the relevant 

.Judge, ~ubject to a maximum of 15 days per :'car during the period of as:;ignrnl:'nt. 

(2) The Hon 'ble .Judge with whurn the Law Clerk is attached shall be the competent 
authority to sanction hisfher leave. 

(3) The Pri vaLe Secreta ry of Hon'bk .Judge to whom such Lmv Cl erk is auached shall 
mainta in an account ol'auendance. and casual leave, of the Law Cierk; and will send 
its intimation on the last w rki11g day of each calendar month to the B ill Section , for 
preparing Lhe bi ll o f honorarium. 



12 . Duties of Law Cl t•rk: 
\Vithout Jdversel:-, affecting gencr:1lity or the job. i.e .. to assist the Hon'bk. the Chief 

Justice/.) udge, th Lm-v Clerk sha ll perform the fol.low ing du ties, under cfaccl conlrnl or 
the Hon'b le Judge ,-vi th whom h •/she i.· attached: 

(a) To read the case fil es. and prepa re the case, i.e., case summary and notes and 

ch rnnol ogy o f evems in a comprehens ive man ner. includi ng the legal queslions 

invo l,:ed, :i nd the rck:vant case-iav,: having b~aring on the case. 

(b) To search and resec1rch leg.al points and princ iples under the con trol an d guidance 

of th 1-lon'bk Judge. 

(c) To search out case law. art icles . papers and oth er re levant mate ri a l requ ired Ill 

clisdrnrge uf _i udicial iadm i nistrati \ ' C !'uncti ons. 

(cl) ·ro take clo,-H1 notes of arguments fmd to prepare notes or cases. 

(e) To identify facts, issues a11d questi ons that may ari se in the course of ::irguments, 

or as may be relevant for judgment. 

( f) To maintain record ofjudgment.' by the Hon'b le Judge alongwith the po int of lnw 

clecickd in tha t particular case, and to mainta in it in such a rnann •r, as to be very 

~onvenienr ly retri cnible. 

(g) To ma intain the record of adm in istrmive co rrespondence, administra tive files, 

and, if spec i !~cal ly l.:'.ntrustcd, o 1· parti cula r j ucl ic ial file( s ), 

r h) To as.- ist the I lon'ble Judge in pre pari ng any speech/academ ic pnper. 

14. Confidcntialitv: 
(I ) A Lt\\ Clerk shall ensure that utmost conlick:n tial ity is 1m1 intained in 1·(':, pect ur 

lhe nnnw rs ass igned r.o the L t,v Clerk or 1m 1tters pe rtain ing to pending and disposed 

of Court cases tha: may con ic to the Law C:ier!(s knowkdge in connection ,vith Lh e 

v,·ork. 

(2) Such confidentia lity has w be mai ntained both during the du ration of the clerkship 

::ind thereafter. 

(3) i\.fatters re lat ing to Court cases . reports an d statisti cs which l'0111e to th.:- k1h)\.Vledge 

of a Law Clerk in course o!' the clerkship sha ll no t be used or divulged fo r any 

purpose without the expres: previous leave of the concerned Judge or, upon th, 

retirement of the con ·ernecl Judge, the Registrar Ge neral of the Hi gh Co u1 

15.Duty Ho urs : 
Tl is a ful l tillie _job. ,-ind La\, Clerk ma) be 1-.;,-qu irccl to attend the res identia l orfice 

ofthe concerned Jlon'bie .Judge, in addition to nonmil duty duri ng office hours. The Law 

Clerk may be req uired to attend ollice/res ident ial office even ~n gazetted/ local hu!idays . 



However, the rime chcduk ~ha ll be as 8cl_j u led b) the l-lon 'ble Judge conce rned. 

16. Couduct during and after term of assignm ent: 
( I) I.aw Clerk sha ll rn aint::iin de\·oti on to duty, :1 ncl high moral stand ards, during Lhc 

term of engage nw nt . A Urn· Clerk wi ll not di sclose ::i 11y fact which comes 10 his/her 

k11owledge 011 accoun t o f such offici,li engage ment. during or afte1· completion of 

term o!'...:ng~1gc111 1.:n L. un le-s such disc lo: ure i~ kga lly requ ired in di scharge of la"·ful 

du tie:·. 

(2) Th· Law Clerk will not acc,:p1 any other ass ignment during the te r111 oi'engageme11l 

as La\\' C ie ri<.. 

(3J Ai'ter con1pl "li on oC the term . Lhe L 111· Clerk will not pract i ~ fora peri\\d of six 

lll onlhs in the High Court of \ k gha!ayn. and !or a peri odo i· I yea r before the I lon'bk 

Juclge, with whom ht> ' ·he \\''. IS auached. nor 1-\' ill ever I andle a case. with relat ion to 

which. he/ ·he had clischargecl any du ty. in any manner, os Law Cl rk . 

(4) The Law Clerk v,il l nor kavc headquarter without seeking perm ission from rhe 

I lon'bl e Judge concern ed . 

(5 J ·t he Law Clerk ,, iii not anii l leave ,vithout gett ing it sanctioned. ln any case oi' 

cmc rgen > · th..:: Lai, Ckrk will immedi ately contac t and convey to the Pri,·ate 

Secretary of th Hon'bk Judg · concern ed, of hi s/her inabi lity to attend office . 

17.Ce riifil'atc: 

( 1) l 'pon ' ucccs ft il co111ple1 ion )f rhc terill of cngagc111e11t ofthc La\\' Cle r! . a c..::ni Jicatc 

shall be> is. ued b · the Registrar Cencra l, in the fo rm a;:; is prescri bed in S ·heclul e V. 

(2) l f' the engagen,ent is 1er111 in,ttecl before co 111 pkt io 11 o f' the original term due to pre

mature di:-.chargc b) I figh Courr , or clue to vo lu ntnri l_v gi1·ing up or assic.n 111ent by 

person concemecL no :,ut:h -.·eni rica te sl1a l l be is;s11cd. 

JS.Publica tion of the Cuidel ines : 

Th is Scheme for eng aging La,v Clerks-cum-L egal Research Assistants in the High 

Co urt <fMeghalay a ~hal l be upl c acl ecl on the we b-ite. Howeve r. the Chi e l' Justic~ ma:' 

dir 'Ct its pub! ication in any other m:1nner also. 



SCHEDULE --- l 
ABRIDGED !\DV£RTISFMENT 

Appl i,:ations for Contractual c116:1ge111ent of (requ ired no.) persons 
as Law Clerks for a period ,) f~(twn) Year under te rms and cond iti ons memioned 

in Scheme for enJaging Lrn· Clerks-cum -Legal Research Ass istams in th,: Hi gh 

Court n l f\,feghalaya. which IS 011 the ,, ebsite 

i1ttp:/!rne(!k1la \ ahii,! ll Clll.llT.nic .i n, are invited from eligib le c,~ nclidmes ha ving 

essemia i qu c1i ifiu:t tio ns. The c,1mlicla1c mu st be nn Indian nutional. not k ss than 

23 YL'ars of age and not more than 33 ~·ears of age <b on the dme of rh e 

adw rtisernent imiting :i pplicmions.The appli cation (clu ]:,: filled up and 

complete in every rn a1111er ), must r ach the office of Regi strar 

General , High Court ol Megha laya, Shillong on or before _ _ __ during 

office hnurs. r orm of' Application is avail able on and crn.1 be do1rnioach:cl 

f'rom th e 1-vcbsite htt·) :!.' n1es::liala\ ih i,, hcourt.n ic.i n 

Date 
Registrar Genernl 

High Court of :'vleghal aya 



SCH CDL LE - II 
HI Gf-1 COURT OF MECHA LAYA 

/\ch. o ____ :'LCLRt\ 1 
. • ... 

/I ffi.x passport 
:; iLed co loured 
pho1ogrnph dul \ 

l) Name of Post: La w Clerk-cum-Legal R 'Search Assistan t 

2) Name: 

3) Mother's Name : 

4) hither':,; . lame : 

5) Date of Girth: 

6 ) Present Add ress: 

7) Penmmcnt ;-\ ddre~s: 

8) Contact number: 

9) Email address : 
I 0) Whether SC/ST/OBC? If so, a certificate to tha t cffccl to be enclosed. 

l I) Educmion,1 1 Quali ticarions with the year of p:1ssing. division or class 

"·ecurcd ·,n di ffc rc:nt exJminat ion from ll .S .L.C .!H.S.S .L. C. onward: (Copy 

of the t·eicvanl LL .l-3 . ce1ti fie ate or degree should be furni shed ). 

12) Whether enrolled as advocate or engagecltappointed elsewhere'' Tl' so. 

furn ish the pani~:ulars. 
l 3) \Vhether any Ci,·i l or Criminal proceeding is pending by or again .: t ~,ou ') 

If so. furnish th e derai ls or tile case. 

l4) Do )f()U have knowledge 01·computer Operations'' (Yes/No) 

15) Whethe1· you have unde rgone ::my ceniticat1:/di1 lorna course in computer 

operation 1·ro111 a r1:'cognized lnsLitute0 l f' so, please give the particulars 

- ------- - --------- . 
J 6)Number an d Date of' Bank Demand Draft/Bankers Cheque /Postal Order 

and Value: 

Number ____ _____ f\mou.nt : ______ Date. ____ _ 

of Ba11 J,J Post Orfi...:c: 

-----·--·-- ·-·······• 

Date: ____ _ (Signarnre of Applic ;1 11t) 



Notes 

I. The cancl iciate should affix a la test taken coloured photograph in 

passport siz· with hi s/her own signatures thereon and dul:,: attested by 

some (;a 7.c rtcd Oifo.:er m the place pro\ iclecl in the app lica tion. 

2. The envelope comamrng application shou ld be marked 

''A PPLI CATION FOR THE POST Of LAW CLERK-ClJ M
LEGAL RESEARCH ASSISTANT". 

3. One envelope shall contai n on ly one app licati on fo rm. If an env "lope 

conta in· rnore than one app lil.'.ai ion form. all such applications :;ha ll 

stand rej ected. 

4. The candidate must auach v:irh the application form, cerri fied copi ·s of 

the cen i fk:1tcs in su ppun of his/her age and educarion al qualifications. 

extra cufficu lar aCLi vities and computer knowledge . 

- . 11 uppl ication ma) be sent eit her by Speed Post, Registered Pos1 A. O. 

Post, or through Cour ier; it can also be deposiLed in the office of the 

R gi srra r Genera i or the Hi gh Court of Meghalaya during ofl'i l:e hours. 

6. The del'ecli ve appli cation. which is not complete in any respect. wil l be 
rejected out-right. 

7. Any applicmio n re,·ei ved nfte r rbe las t elate wi ll not he entertained and 

the High Court wil l 1w t be rcsponsibie for any postal de lay. 

8. l hc ~andidatc is required to furnish a chcckliq along \\·irh applii.::ation 

form mentioning there in deta il s ai'OUl the certi ika tes anJ the 

testimonials endos cl v .. it h Lhc fo rm. 

9. lnfomi,nion regard ing fo rrnar of appli cation and other informat ion 

:1 vaiiabk un the \\ebsit e 01· tlw High Coun () t° Vlcghai~1ya :-11 

lwp:. '1t1C~'.hnlavahi:.:.hs.: (JL1rt .11ic. i1; rn 1st be read c:-1r..:l ·u1Jy before: fil ling 

up tl1e appl ication . 



SCHEOlJI.J:: III 
OFFER FOR ENGAGEMENT 

AS LAW CLE:.RK-CU M-LCGAL RESEARCH ASS ISTANT 

L;ncle1· Lhe Scheme tor engaging l. a,-v Uerks-cum-L,egal Research 

Assistants in High ComL o t !Vlegha laya . offer lo jo in \Vi thin seven days from 

rhe date or rcceipi of this letter is be ing rn3dc brnndl y on the follov.:ing lt- rrn s 

& conditions: -

1. lt is cl purely temporary comractunl engageme!ll for a period o!" l\-VO 

ycin s \-Vh ich shall nClt ema il you 10 clairn ,rny regular appointm ent. 

..., Pn,::m,ll Ltre discharge from the engagement without notice may be 

ordered if the conc ··rncd .Hon' ble Judge makes wri uen 
recommendation , ,vh i his accepted by Hon'ble the Ch ief Justice . 

..., A fi :-:ecl honorn rium per month (as applicable) wi thout any dearness or 
other :1llownnce ipaquisite . shal l be pa id tO ,·nu. Howeve r. 

proportionate reduc tion shall be made on account of un aut honzecl 

absence so al~;o, for absence beyond rheperrni ssi ble per iod of leave . 

4. You sha ll bL ,:ntilled to Sl1ch leave ot' absence as may be approved by 

th <.:'. rekv,rnt Judge. c: ub jec t to <.l max imum or 15 days r er year during 
the per ind o t' i.1ssig:nrnc11l. 

5. T he p.-ovision · cont a ined in the Schernc for engaging La w Clerks- cum

Legal Researd, As. istants in Hi gh Court of Meghal aya are bindi ng 
upon you. 

6. On succes fu l completion ofwrrn ofen[:igernem, a ce1ti ficate shai l be 
issued to .,'ou by the Registrar Cieneral. 

7. You \,·ill n1uil1l:1 in de\ otion Lo dut y, and high moral sumdards ciwin g 

th te nn l) f engagement. You wiU nor disclose any fact ,, hich comes to 
your knowlc~cl gc on a coum or' such official engage men , during or a lkr 

cornplet iun of term of engngement. unless such di sclosure is le5ally 

required in dischargt.: o f lawfu l duties. 

o. Your pri ncipa l duties :1 1\ ': a;; fo llows : 

(a) To 1·ead the ca::.e ti les, ::rnd prepa re the case, i.e. case summary and notes 

and chrn11ology of evenrs in a comprehensive manner, includin:_Y the 
legal questions involved, and the rele vc:m t case-law having bearin g, 

on tbe case. 
lb) To sea rch a11cl resea rch legal po ims and princi ples under th..: con i i-ol 

and ~~ ui dancc of Hon 'ble Jucl !?.e. 
~ ~ 



(c) To search O\ll case ]av,:_ artic les, papers and other rcknrnt materi al 

requ i rc•d in discharge of j uclicial!adm i 11 is trnt i, e funct ions . 

(d)To ta ke dowll no tes of:11·gu111cnts a nd to pre pare notes o r cases . 

(e) To ident ify fac ts, iss l!~S a nd qu estions that may arise in the course of 

argu rnent., or as may be relevant ror judgment. 
(f) To mainta in record or judgments by the Hon'b le JL1dge along with the 

point of bw ckcickcl in tbm particu lar ca:e. and Lo maintain it in such 
a ni~mner. as to be VL'ry con, eniently re trie, ab le. 

(g) To ma in tai n reco rd <)f :1d rni nislrati\"e corresponding, acl mini trat. ive 

files. and , ii' specifica lly entrusted. ofpanicularj11cl icial filc(s). 

(11) To assist the .Hon'b!e J uclge in preparing any speechiaca clemic pape 1·. 

9. D uring the engagement as Law C lerk , you shal l not pracrice in anycm11·L 

of law nor e ngage , 'Oltrself in any other profess ional pursuit. If already 
emu ll ,d , you wil! int imaLe the Bar Council for sus pension ol" 

Enroli111cn1. I!' eng agc'd in any orher professiona l pursui t, you shal l 
disen gage:. 

10.Tha t you sha l.l wear a black coat (and in case o f rnak . tie also) duri ng 

court hours. 

l l .Thm you w i ll ca1-r:, a photo aflixed identity card \,\ ith yo u so that free 
acccss L,J Cnu rL R O ()ll)_ ( \ rn1p ulcr Cel l and Library can be given. 

12.That nrtcr completion of rhe_ term . you w ill not practi e tix a 

period ot' si, months in the Hi gh Court of Meghal aya, an d for a period 
o t' l yea r be lore the J lon 'ble Judge, with whom you we re anach 'CL nor 
'I-V ii i ever handle a case. with relat i m to which you had discharged any 
d mY. in :my mann 'L as a L~rn· Cieri<. 

13. B1·cach of" any te rm .1 condit ion or any act of indiscipl ine by ) ou shall 
attract" Lcrmination of -:;ngagcmcnt ,,_.- i t h ou t noti ce . 

REG ISTRAR GENERAL 



SCHEDULE - IV 
l.i:\/DERTAKINC 

_ _ ____ ________ _ so111(l aL1 ghter o l' ________ _ __ _ 

res icl ' nt or ____ _ ______ ______ having 

been ass igned th e job of La\\· Clerk to gel practi cal training and to assist the 

Hon'bk Judges in discharge of Juclicia .1/ !\dministrative functions, do hereby 

submit my undenaking and affirm as under: -

Thar I have ca refull:,. read the SCl-f.E ivlE FOR El\JGAGING LAW 

CLERKS-CUM-LEGAL RESEA RCH ASSISTA, 1TS I~ HIGH 
COU RT OF MEGI--L~ LA YA ancl hn,·c: t'ul ly unckrstood the pru visions 

con1 ai11ecl therein. I understand ancl do undertake th at [ arn boun d by the 

provisions contained in the above said Scheme and by th e terms or ny 

engagement; and Lhat 1 will abide by the same. 

Date 
Signature 

(Name of Law Clerk) 

Vcriticd 

(Registra r Grncra l) 



SCHEDULE\' 
C ERTJFJCATE 

r·o \\.hornsoever it rna\" concern 

This 1::: Lo Cenify that l\1r.tfv1 s. ___ _______ _ _ 

successfull y participated in tra ining as Lm-v Clerk-cum-Lega l Resea rch 

has 

Assistant \,ith Hon 'blc i\tlr. Ju,tice 

_ _ _ _ _ Chief Justice/ Judge or the 11. igh Cuurtof 
Meghal aya frorn ________ l o _ _ _ _ __ _ 

and his / her pcrfrirrnance , as found to be Smisfacrory! Good! Outstancl i11 g. 

DATE REGISTRAR GENERAL 




