HIGH COURT OF MEGHALAYA: SHILLONG

ADVERTISEMENT
Dated: 5" December, 2023

No.HCM.11/133/2019-Rect/3467. Applications in the prescribed format
(as per Schedule I attached) are invited from cligiblc candidates having
essential qualifications for filling up of 6 (six) post of Law Clerks cum Legal
Research Assistants in the High Court of Meghalaya on contractual
engagement for a period of 1 (one) year under the following terms and
conditions:

1.

Nationality and Age: The candidate must bc an Indian national, not less
than 23 years of age and not more than 33 ycars of age as on the date of the
advertisement inviting applications;

Qualifications:

a. The candidate must have obtained a L..L..B degree from any recognized
university in India, whether enrolled or not as an advocate with Bar
Council of India or with any Bar Council of any State.

b. A candidate studying in the final year of any accredited law course will
also be eligible to apply subject to furnishing proof of acquiring Law
qualification at the time of interview.

c. A candidate must have basic knowledge of computer including retrieval
of desired information from various search engines/ processes such as
Manupatra, SCC Online, Lexis Nexis, Westlaw etc.

Character:

A candidate seeking engagement as Law Clerk must be a person of
integrity, honesty and good moral character, for which the candidate will
submit certificate of two responsible persons, at the time of submitting the
application.

Examination Fee:

Every candidate shall pay non-refundable cxamination fee of Rs. 100/-
(One hundred rupees), through Demand Draft or Postal Order, to be drawn
in the namc of Registrar General of the High Court of Meghalaya.

Disqualifications:

a. A Law Clerk cannot be a practicing advocate or engaged/appointed
elsewhere, on honorarium/payment basis. If enrolled as an advocate or
engaged elsewhere, the candidate shall disclose the facts in the
application and shall undertake to scck the suspension of enrolment or
to give up other engagement, as the case may be.

b. A candidate should not be involved in any criminal case, whether
convicted or pending trial.



10.

11.

12.

13.

14.

15.

16.

The candidate should affix a latest taken coloured photograph in passport
size with his/her own signatures thereon and duly attested by some
Gazetted Officer at the placed provided in the application.

The envelope containing application should be marked “APPLICATION
FOR THE POST OF LAW CLERK-CUM-LEGAL RESEARCH
ASSISTANT™.

One envelope shall contain only one application form. If an envelope
contains more than one application form, all such applications shall stand
rejected.

The candidate must attach with the application form, certified copies of the
certificates in support of his/her age and educational qualifications, extra-
curricular activities and computer knowledge.

An application may be sent either by Speed Post, Registered Post, A.D.
Post. or through Courier; it can also be deposited in the office of the
Registrar General of the High Court of Meghalaya during office hours.

Any defective application. which is not complete in any respect, will be
rejected outright.

Any application received after the last date will not be entertained and the
High Court will not be responsible for any postal delay.

The candidate is required to furnish a checklist along with application form
mentioning therein details about the certificates and the testimonials
enclosed with the form.

The application (duly filled up and complete in every manner), must reach
the office of Registrar General. High Court of Meghalaya, Shillong on or
before the 20" December, 2023 during office hours.

The appointment will be for a period of one year on a fixed monthly
remuneration of Rs. 22,500/~ (Rupees twenty two thousand five hundred)
only which may be extended subsequently for another year subject to
recommendation of the Hon’ble Chief Justice/Judge concern and
willingness of the candidate to continue,

The undersigned reserves the right to cancel the recruitment process at any
time without assigning any reason thereof.

Registrar General
High Court of Meghalaya






SCHEDULE -1
HIGII COURT OF MEGHALAYA

Affix passport
sized coloured
photograph
duly signed and
attested

Adv. No. /LCLRA/........ /

1) Name of Post: Law Clerk-cum-Legal Research Assistant

2) Name:

3) Mother’s Name:

4) Father’s Name:

5) Date of Birth:

6) Present Address:

7) Permanent Address:

8) Contact Number:

9) Email address:

10) Whether SC/ST/OBC? If so, a certificate to that effect to be enclosed.
11) Educational Qualifications with the year of passing, division or class
secured in different examination from H.S.L.C./H.S.S.L.C. onwards (Copy
of the relevant [LL.B. certificate or degree should be furnished ).

12) Whether enrolled as advocate or engaged/appointed elsewhere? If so.
furnish the particulars.

13) Whether any Civil or Criminal proceeding is pending by or against you?
If so, furnish the details of the case.

14) Do you have knowledge of Computer Operations? (Yes/No)

15) Whether you have undergone any certificate/diploma course in

computer operation from a recognized Institute? If so, please give the
particulars

16) Number and Date of Bank Demand Draft/Bankers Cheque /Postal
Order and Value:

Number Amount; Date.
Name of Bank/ Post Office;

Date: (Signature of Applicant)




THE HIGH COURT OF MEGHALAYA:
SHILLONG

NOTIFICATION

HCM.11/85/2016.Estt./ Dated Shillong, the 28" Octobher, 2021

With the approval of the Fon'ble. the Chief Justice. the ‘Scheme for Engaging of taw

Clerks cum legal Research Assistants in the High Court of Meghalaya’ {amended as

on 28.10.2021) with regard to appointment of Law Clerk — cum - Research Assistants for

Hon'ble Judges of the High Court of Meghalaya is hereby notified for information of ali

concerned. The said Scheme (amended as on 28.10.2021) shall take efiect from the date

of publicaticn of the same in the Official Gazette.

By Order,

REGISTRAR GENERAL

Memo HCM.11/85/2016.Estt./ >'“4 A Dated Shillong, the 28" October, 2021

Copy to: -

1

G

The Reygistrar~cum--FPS to the Hon'ble the Chief Justice, High Court of
Meghalaya. Shillong for favour of kind information of His Lordship.

The P.S to Hon'ble Mr. Justice H.S. Thangkhiew. High Court ¢f Meghalaya,
Shillong for favour of kind informaticn of His Lordship

The P.S fo Hon'ble Mr. Justice W. Diengdoh. High Court of Meghalaye. Shiliong for
favour cf kind informaticn of His Lordship

The Registrar (Judwicial Service;. High Court of Meghalaya for favour cf kind
information.

All District & Session Judges, Meghalaya for favour of kind information and necessary
action

The Joint RegistrariListing) cum OSD to the Hon'sle the Chief Justice. High Court of

. Meghalaya. for favouw: of kind informatior:

The System Analyst. High Court of Meghalaya. Shillong for uploading the same in
the Official Website.

The President/'Secretary, High Court Bar Association. Shiliong for kind inforrmation

The President/ Secretary, Bar Associations of all districts for kind information

The Director of Printing & Stationery. Meghalaya. Shillong with a reguest 1o kindly get
the same published ir. the official gazette.

Nolice Boara.

Office Fie

=

EL RIS

REGISTRAR GENERAL







X Term and nature of cngagement:

1y A Law Clerk will be engaged. subject w0 such clerk’s continued satisfactory
performance. for a maximum period of tvo vears. renewable for subsequent
periads of cacl vear as may be mutually decided by the relevant Judge and the
Faw Clerk,

(2) The engagzement of Law Clerk-cum-Legal Researctr Assistant {with the
nomenclatare, “Law Cierk™) would be ona purely contractual basis at 2 fixed
consolidated remuneration per month. as may be fixed from time o ume,
without the engaged person having any claim as an employee ot the Couwrt,

(31 The period of assignnient can be terminated by the relevant Judge without any
notice.

{4) A Law Clerk intending w leave the engagement pre-marturely shall be requived

o give prior notice, ot least of a period of three months.
Or A Law Clerk widl

e such leave of absence as may he approved by the
reievant Judee. subiect toa maximum of 13 days per year during the period of
assignment.

(6) Proportionate reduction of honorarium shall be made for unauthorized absence.
20 also for absence bevond permissible period of leave.

(71 A Law Clark will have to exccute an undertaking in the appended form as
acveplance of the assignment.

4. Method of Sclection:
{1y Selecuion for engaging Law Clerks shall be made by inviting applicitions trom

willing candidates by way of the abridged advertisement as prescribed in
Schedule 1. which shall be published in such manner as may be prescribed by
the Hon'ble the Chiet Justice from time to time,

(2} Such appiication shail be made in-the form as prescribed in Scheduic- 1 which
can be downloaded from the website. and shall be accompanied by the coples
of documents. as enumerared 1y that form.

{3) Simultancous 1w publication of abvidged advertisement. the concerned
Universities/Collegesnstitetions miay also be intimated about the requirement.
requesting them o persuade. and  forward the applications. of willing
csandidates, alongwith their recommendation.

AR Iniervien Board shall be cons tuted by Hon'ble the Chiet Justice
comprising such number of Hon'ble Sudges. as considered appropriate, from
fame Lo time, W assess e suttabiliny of candidate tor engagementas Law Clerk,
ori the basis ot academic career. extra-curricular achiev ements and performance
In personal interview:

(31 Selecuion shall be made in the order of merit as recommended by the Interview
Board constituted by Hon'ble the Chiel Justice.

S.Examination Fee:

Every candidate shall pay non-refundable examination fee ot Rs. 100°- (One bundred
rupees), through Demand Draft or Postal Order. to be ¢rawn in the name of Registrar

General oUthe High Court of Meghalava,



6. Nationalitv and Age:
The candidate must be an Indian national, not tess than 23 vears of age and not

Sl
AR

more than 32 vears of age as on the date of the advertisement mviting applications,

7.Qualifications:
1 The candidate must hay e obtained a LB degree fronm any recognized universities

in India, whether enrolied or not as an advocate with Bar Council ot India or with

any Bar Council ol any States.

A cardidate swdving in the fnal yvear of any accredited Taw course will alse be
elivible o wpply subject o furnishing proof of acquiring Law qualification at the
time of Interiew.
(31 A candidate must have basic knowledge of computer including retricval of desired
information rom various search engines/ processes such as Manupatra, SCC
Online. Lexis Nexis, Westiaw ele.

§.Disqualifications:
(A Law Clerk cannar be u practicing advocate or engaged-appointed efsewhere, on

hororariam paymen: basis, 1 envolied as an advocate orenguaged eisewhere. the
candidate shall disclose the tacts in the application and shall undertake 1o seek the
suspension of enrohmentor (o give up other engagement. as the case may be.

2 A candidate should not be ivelved inany criminal case. whether convicted or

pending wial.

9.Character:
A candidate seeking engugement as Law Clerk must be a person of integrity,
honesty and good morai character. for which the candidaie will submit certiticate of

wo responsible persons. at the time of” submitting the application.

10.Undertaking:
Before taking over assigrment, the Law Clerk shall submit an undertaking in the

format preseribed in Schedule VL before Registrar General ol the High Court of

NMeghatayva.

H.Attendance and Leave:
(1 A Law Clerk will have such leave of absence as may be approved by the relevant

Judge subject o a maximum of 13 davs per vear during the period of assigniment,

(21 The Hon'ble Judge with whom the Law Clerk is avached shall be the competent

authority 1o sanciior his her fcave.

(31 the Private Secretany of Hon'ble Judee to whom such Law Clerk is antached shall
maintain an account ol atendance, and casual leave. of the Law Clerk: and will send
its intimation on the last working dav ol each calendar month to the Bill Section. for

preparing the bill of honorarium.



12.Duiies of Law Clerk:

Withour adverseiv affecting gencralitny ol the job. e to assist the Hon'bic. the Chiet
JusticedJudge, the Law Clerl shall pertorm the following duties. under direct control of
the Hon'ble Judge with whom hedshe is attached:

(a) To read the case files. and prepare the case, i.e., case summary and notes and
chronology of everits in a comprehensive manner. including the fegal questions
mvolved. and the relevant case-taw having bearing on the case.

by To search and research lepal points and principles under the control and gurdance
of the Hon'ble Judge.

{¢) To search out casce law. articles. papers and other relevant material required in
discharge of judiciuladministrative functions.

(@) To take down notes of argaments and Lo prepare notes ol cases,

(e} Toidentfy tacts, issues and questions that may arise in the couwrse of arguments.
or as may be relevant for judgment.

(Y Tomaintain record ol judgments by the Han'ble Judge alongwith the point ot law
decided in that particuiar case, and o maintain it in such a manner, as w be very
conveniently retrievabie.

(g} To maintain the record of admimistatve correspondence. administrative files.
and, if specihcally entrusted. of particular judicial file(s).

thi Toassist the Hon'ble Judge in preparing any speechracadenic paper.

14. Confidentiality:

(1A Law Clerk shail easure that utmost contidentialiny s maintained i respect of
the matters assigned to the Law Clerk or matters pertaining to pending and disposed
of Court cases that may come to the Law Clerlds knowledge in connection with the
work.

(2) Such conlidentiality has 1o be maintained both during the duration of the clerkship
and thercafier.

(3) Matters relating o Cowrt cases. reports and statistics which come 1o the knowledge
afta Law Clerk in course ot the clerkship shall not be used or divulged for am
purpose without the express previous feave of the concerned Judge or. upon the

retirement of the concerned ludge, the Registrar General ot the High Cour.

5.Dutv lHours:
feis a tull timse joboand Law Clerk may be required o attend the residential office

of the concerned Hon'ble Judge. i eddition 1o normal duty during office hours. The Law

Clerk may be required to attend oificesresidential office even on vazeitedocal holiday s,



However, the rime schedule shatl be as adjusted by the Hon'ble Judge concerned.

16.Conduct during and after term of assignment:
(1) A Law Clerk shatl maintain devotion o duty. and high moral standards. during the

term of engagement. A Law Clork will not disclose any fact which comes to his'her
knowledge on account of such official engagement. during or atter completion of’
term ol engagement, unless such disclosure 1s Jegally veyuired in discharge of Tavwful
duties.

(23 The Law Clerk witl not accept any other assignment during the termol eriagement
as Law Clerk.

(3 After completion ot the term the Law Clerk will not pracuce for a perad of six
months in the Fligh Court of Meghatava. and Tor a periodoi’ | vear betore the Hon'bie
Judge, with whom he she was attached. nor will ever handle a case, with relation o
which. hesshe had discharged any duty. in any manner, as Law Clerk.

() The Law Clerk wiil not leave headquarter without seeking permission irom the
Hon'hle Judge concerned.

{31 The Law Clerk witl nov avail feave without getting it sanctioned. it any case of
emerzency. the Law Clerk will immediately contact and convey 1o the Private

Seeretary ol the Hon'ble Judge concerned. of hissher inability 1o attend ottice,

17.Certificate:

1 Upon successbul completion of the term of engagement of the Law Clerk. ¢ certiticate

L
shall be ssued by the Registrar General, in the torm as is preseribed in Schedule V.

el

(21 the engagement is terminated before completion of the original erm cue w pre-

fed

oiving

[ P

mature discharge by High Court, or due to voluntarily up of assighment by

person concerned, 1o such certiticate shatl be issucd,

18.Publication of the Guidelines:

This Sclieme for engaging Law C lerks-cum-Legal Research Assistants in the High
Court of Meghalaya shall be aploaded on the website. However. the Chiel Justice may

direct its publication in any other manner also.




AEDULE 1
ABRIDGED ADVERTISEMENT

Appheations for Contractial engagement of - (required no.) persons
as Lavw Clerks foruperiod of 2twor Year under terms and conditons mentioned

in Scheme tor engaging Low Clerks-cum-Legal Rescarch Assistants in the High
Court  of  Megnalava,  waich s avalable on the websie

v are invited from eligible candidates having

essential qualitheations. The candidate must be an Indian naconal. not less than
23 wears of age and not more than 33 vears of age as on the date of the
advertisement  mviung  apphicaiions.The application (dulv lilled up  and
complete in every manner). must reach the office of Registrar

General, High Court of Meghaluva, Shillong on or before. _ during

office hours. Torm ol Applicauon s available on and cun be downloaded

from the website h

Date
Registrar General
Fhgh Court of Megl

Hanva




SCHEDULE - 11
HIGH COURT OF MEGHALAYA

Adv.No TCLRA L

Dy Name of Post: aw Cererk-cum-legal Research Assistant

2y Name:

31 Mother™s Name:

4y Father’s Name:

31 Date of Birth:

01 Present Address:

7y Permanent Address:

81 Contact number:

9y Pl address:

POy Whether SCSTORBCY I so. a certiticate to that effect to be enclosed.
I bducatonal Qualisications with the vear of passing. division or class
secured in different examination from TLS.L.CUH.S.S.L.CL onwards (Copy
of the refevant LL.B. certificate or degree should be furnished ).

12) Whether errolled as advocate or engagediappointed elsewhere” It so.
fwmriish the paruculars.

£3) Whether any Civil or Criminal proceeding is pending by or aguinst vou”
Hosol furnish the detads of the case.

P Do vou have knowledge ol Computer Operattons? i Yes Noj

VS Whether vou have undergone any certiticate: diploma course i computer

operation lrom o recognized Institute” 18 so. please give the partculars

toyNumber and Date of Bank Demand Draft/Bankers Cheque Postal Order
and Value:

Number Amount: Date. -
Name o Bank: Post Ofhce:
Date: (Signature of Applicant)

NI Plesse sec the notes below:



ad

O.

Y.

Notes

The candidate should affin w latest taken coloured photograph in
passport size with histher own signatures thereon and duly attested by

some Gazetied Officer at the place provided in the application.

The envelope  centamming  application  should  be  marked
SAPPLICATION FOR THE POST OF LAW CLERK-CUM-
LEGAL RESFARCH ASSISTANT™.

One envelope shall contain only one application forny 1t an envelope
containg move than one appbication form. all such applications shall

stand rejected,

1 he candidate must avach with the application torm, certified copies of
the certtlicates in support of hissher age and educational qualifications.

extra curricuiar activities and computer knowledge.

Anapplication may be sent either by Speed Post, Registered Post AD.
Pest, or through Courier: it can also be deposited in the oftice of the

Registrar Generai ofihie High Court of Meghalaya during office hours.

Fhe defecuve application. which is not complete in any respect. will be

rejected out-right,

Any application received after the last date will not be entertaimed and

the High Court wili not be responsibic for any postal defay.

The candidate 1x requured o turnish a checklist along with application
form mentioning  therein details about the certificates and  the

testimonials enclosed with the torm.

Information recarding format of application and other informaton
2 2 ] ¢

avatlable on the website or the High Court of Meghalnva w

ot neehababrboouwtanc i must be vead carclully betore tilling

up the apphication.
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SCHEDULE 111
OFFER FOR ENGAGEMENT
ASLAW CLERK-CUM-LEGAL RESEARCH ASSISTANT

nder the Scheme Tor engaging Law Clerks-cum-Legal Research

Assistants in High Court of Meghalavac ofter 1o join within seven dayvs from

the date of receipt of this fetter is being made broadly on the Tollowing terms

& condittons: -

(]

s

{a)

{h)

It 1s a purely temporary contractual engagement for a period o two

veurs wineh shall not entad] vou to claim any regular appointment,

Prematwre discharge fom the engagement without notice may be
ordered it the  concerned  Hon'ble  Judge  makes  written
recommendation, which is accepted by Hon'ble the Chiel Justice.

A fixed honorariam per month (as applicabley without any dearness or
other  altowanceperquisite. shall be paid w0 vou. However.
proportionate reducion shail be made on account of unauthor.zed

abzence so alzo, for dbvence beyond thepermissible neriod o feave,

You shall be antitled 1w such leave of absence as mayv be approved by
the relevant Judge, subject to a maximum ol 13 davs per vear during

the period of assigniment.

The provisions conteined in the Scheme for engaging Law Clerks- cam-
Legal Reseurch Assistents in High Court of Meghalava are binding
UPON YOu.

On successful compietion of term of engagement. 1 certificate shail be

issued to vou by the Regisirar Geaeral,

You will mudnin devoton w duty. and high moral stundards during

the term of engagement. You will not disclose any fact which comes o

yvour knowledaoe on account ot such ofiteial engagement. during or aiter
completion of ternt of engagement., unless such disclosure iy legally

reguired tn discharge or lawlul duties.
Your princpal dutie. are as follows:

Fo read the case tiles.and prepare the case, Lo, case summary and notes
wd chronology ot events in a comprehensive manner, including the
fegal questions involved, and the relevant case-law having bearing

on the cuse.

Fo search and researcls tegal points and principles under the control

and guidance of Hon'ble Judge.



e To search out case law, articles. papers and other refevant marerial
required in discharge of judicial administrative functions.

(dy To take down notes of arguments and to prepare notes of cases.

{e1 To identity facts. issues and questons that may arise in the course of
arguments. or as may be relevant for judgment.

(13 To maintain record ol judgmens by the Hon'ble Judge alongwith the
point of law decided in that particular case. and to maintain it in such
@ Manner. d@s o be very comventently retrievable.

(2) Po maintain record of admmistrative corresponding, admmistrative
fles, and, 1 specitically entrusted, of particular judicial file(s),

(h) o assist the Hon'bie Judge in preparing any speech academic paper.

9. During the engagement as Faw Clerk, vou shall not practice in anveowrt
of fawv nor engage » ourself in any other professional pursuit. I already
carolfed. vou will mumate the Bar Council for suspension ol

Ernrobiment. 11 eng

ved i any other professional pursuit, vou shalf

disengage.

L0 That you shall wear a black coat (and in case of mate. tie also) during
court hours.

FroThat vou will cary a photo aflined idenuty card with vou so thay free

aceess o Court Roons. Computer Cell and Library can be given.

2 Thae atter completion of the term. you will not practice tor a
period of sis mionths i the High Cowrt of Meghalaya, and for a period
ol 1 year betore the Hon'ble Judge, with whom vou were atached. nor
will ever handle o case. with relation 1o which vou had discharged any

dutys inany manner, as a Law Clerk.

3. Breach of any terpi - condiuon or any act of indiscipline by vou shall

attract termination of engagement without notice.

REGISTRAR GENERAL




SCHEDULE -1V
UNDERTAKING

b o sonidaughter of

resident of o - . having
been assigned the job of Law Clerk to get practical training and to assist the
Hon'ble Judees i discharge of Judicialr Adminiswtrative functions, do hereby

submit my undertaking and atfirm as under: -

That I e carefully read the SCHEME FOR ENGAGING LAW
CLERKS-CUM-LEGAL RESEARCH ASSISTANTS IN HIGH

COURYT OF MEGHALAYA and have fwdly understood the prosisions
contained therein. 1 understand and do undertake that T am bouna by the
provisions contamed e the above said Scheme and by the terms of myv

engagement; and that [ will abide by the same.

Date

Sichature

(Name ol Law Clerk)

\»ik'!‘i I‘] L‘d

i Registrar General)

=
=




SCHEDULE V
CERTIFICATE

Foowhomsoever itmay concemn

Mhis s 1o Certify  that Mr. Ms. nas

successtully participated i wraining as Law Clerk-cum-Legal Rescarch

ASsIstant with Honble M. Fastice
e __Chief Justice” Judge of the Hieh Courtot
Meghalaya trom_ Lo

and his 7 her pertormance was found o be Satisfacton - Goodr QOutstanding.

DATE REGISTRAR GENERAL





